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Role and Responsibility of Syndicate Incharge

INDORE INSTITUTE OF SCIENCE AND TECHNOLOGY, INDORE

B. Role of Syndicate Incharge

A group of students {30 to 35) shall be allotted to the Syndicate. One Syndicate shall be from
the same Department in which the student is enrolled. 1f department has lesser number of
teachirs, number of students allotted shall be more.
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Maintain digital Syndicate file in prescribed format.

Keep contact details of students & parents updated.

Form compulsorily whatsapp group of students and separate group for parents.
Record of Faculty-Student meeting ( minirlnum once ina montl).

Student counseling whenever required.

Monitor the progress of the student and act as his { her mentor.

Any application made by a student shall be forwarded by Svndicate with
recommendations to Associate Director / Course Director | Principal / DG Office.

All applications made by student on medical ground shall be considered further
only if recommended by Syndicate.

Send letters to parent for parents meet [ Short Attendance in regular classes as well
as in SIG.

Telephonic call record of defaulter students should be maintained.

Maintain data of student’s achicvements. -

Any action taken against student shall be maintained.

Same faculty advisor or Mentor or syndicate divide the group in two parts and
discuss with separately with two groups about research papers [ nnovation / E Cell

and try b motivate the students and involve in either rescarch paper or stucly based
paper.

Follow-up and maintained fee status .?f each and every student.

- 3
2\ 10AG /3
) S
X5 Page 2:@¥/15
T ¥ g —~r W
SN



| Indore Institute of .
_ | Science & Technology

: Science & Technolo
Approved by AICTE, New Delhi, Affiliated to RGPV, Bhopal, Recognized by UGC under Section 2(f)

2.3.3 . Ratio of mentor to students for academic and other related issues

(Data for the latest completed academic year 2023-24)

Mentor Mentee Ratio:

As mentioned in role and responsibility of syndicate incharge the students syndicate ratio will be

20:1 to 40:1 depending on availability of full-time teachers.

Mentor Allotted List of Student
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