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6.2.2 - The functioning of the institutional bodies is effective and efficient as visible from

policies, administrative setup, appointment and service rules, procedures, etc.

Response:

Indore Institute of Science and Technology (IIST), Indore, fosters a "Student-Friendly Policy"
aimed at encouraging active student participation and contribution to the institution. This policy
functions within a well-organized structure, with authority flowing from the governing body
through the group advisor, principal, IQAC, and down to HODs, faculty, and staff, where each
member has a clear role and responsibility. The institution follows comprehénsive service rules
that govern all aspects of employee life, including recruitment, pay fixation, performance
appraisals, promotions, and talent development. Recruitment is initiated based on departmental
needs, and rigorous interview procedures are followed. Successful candidates are provided with

appointment letters detailing service rules, existing systems, and departmental structure.

The promotion policy at IIST rewards experience and expertise, providing periodic
advancement to higher grades/positions. Faculty promotions follow institute norms and occur

annually.

[IST places great importance on fostering a sense of belonging and recognition among its
employees through a dedicated recognition program. This includes appreciation letters, job

enrichment, additional pay increments, and promotions.

The institution’s core philosophy is to create a harmonious work environment that promotes

career development for both teaching faculty and administrative staff. It offers excellent
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working conditions, competitive salaries, continuous learning opportunities, guest lectures, and

a flexible work system.
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1. Organogram

INDORE INSTITUTE OF SCIENCE AND TECHNOLOGY, INDORE
GANIZATIONAL STR

2. Governing Body

The Institution has a Governing Body. It is a Policy making body of the Institution and
meets frequently and discusses the agenda prepared by the Principal. It reviews the
performance of the institution and decisions taken in the previous meeting and also
approves the policy decisions. The budget of the current academic year is finalized. All

new proposals are discussed and decisions is taken.

Governing Body Functions:

Principa
s Principal ~~
Indore Institute of Science
Wednesday, | 5. Januasy:2025

hief Administrative Officer



Indore Institute of
| Science & Technology

Approved by AICTE, New Delhi, Affiliated to RGPV, Bhopal, Recognized by UGC under Section 2(f)
2023-2024

1. To ratify the decisions of the academic advisory committee.

2. Approval of new courses recommended by the academic advisory committee

3. To appoint Principal, the teaching and non teaching staff on the recommendations
of the selection committees constituted.

4. Scrutinizing and approving the budgetary proposals.

5. Suggesting and approving the student development programs.

6. Promoting industry institute partnership cell for student training and placement
activities '

7. To monitor and evaluate the teaching programs in the institute and suggest
remedial measures

8. To constitute committees, sub committees & standing comfnittees for specific
purpose delegating appropriate powers.

9. Fix the fees and other charges payable by the students of the institute on the
recommendations of the Finance Committee.

10.Approve institution of new programmes of study leading to degrees

11.Perform such other functions and institute committees, as may be necessary and

deemed fit for the proper development, and fulfill the objectives
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Indore Institute of Science and Technology (IIST) has implemented e-governance across

various operational areas to enhanc
Administration, Finance and Accounts, Student Admission and Support,

e-governance system is powered by Mastersoft E

e efficiency and transparency. The implementation covers

and Examination. The

RP Solutions Pvt. Ltd., with contact details

available at +91-9356617477, Nagpur Office. All four areas have been integrated with this

system in 2022, streamlining processes and improving

information. This initiative support

and providing better services to students and staff.

4. Research Promotion Policy

ror IIST/ 1

the management and accessibility of

s the institution’s commitment to modernizing its operations

Student a1 HIETL can gadn valisable resenrch experionce il comtribaie #o the ac
Ahrosgh poblishing thelr work, To encourage the offoins of students. 1T o

Indore Institute of Science & Technology

Policy for promotion of Resenrch nngd Publication

FOR STUDENTS

sdermie community
fers Mnancial support.

Publication Incenilves:
Category 13 Ra 1,000 for artiche publication ln conferened,

Category 2: 50% of rogisiration s

(o article publication In IEEE / Scopus indexed

eonference.
Cutegory 31 R, 4,000 for aricle publication in UG CARE joumal.
Catepory 4: i, 12,000 for aniele publicotion in SCOPUS/WeS Jml-wdj““"""

Category 5 Re 40,000 for arifele pablicaion In

SC1 ¢ SCIE indexed Journal.

Distribution of Incenthve nmouni:
& First nuthar: 1008 of publication Incemtive (IF applicatie).
«  Second muhor: T0% of publication Inesntive (i applicablel.
e Third author: 40% of publ teilon incentive (if applicable),

Additional Notes:

-

Qoly one grant will be given for ane ablication.
Swdents con clalin only one grant in eng atepony”
SCHSCIE publicatlon entogory ).

Al pi joas and § jons must
All grants are subject to the avallability of funds,
Siudents must apply for funding througlh the R
respective department.

during thelr tenure of program. (Except

ledge 1IST affilintion,

search ond Development Cell (RDCH and
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» Second shir: 70% of peblication ineominve
®  Third s i of publicsiion moomlive
w  Fussrth nuibwr: 20% of publcation incestive.

Adibisionul Kotes:
» Budger Alloestion for vee rublicasion year.
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5. Service Manual

e

Shail Group of Institutions

Service Manusl

Shail Educational & Welfare Society

https://iist.indoreinstitute.com/wp-content/uploads/2022/09/Annexure- 1-1.pdf

A. Weblink
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6. MOOC Policy

| o Indore Institute of
.! remmeuns | Science & Technology

IIST/July-22/06 ' Date: 05.07.2022

IMPORTANT CIRCULAR

In order to motivate students and faculties for enhanced participation and
performance, IQAC and incubation center team suggested they could avail 50% of
registration fee submitted for any MOOCs Certification like NPTEL, Swayam etc.

Students and faculties can benefit of this with following conditions:-

1. Candidates must have cleared the Exam with more than 50% marks.

2. In case of NPTEL and Swayam only Elite with Gold and Elite with
Silver will be considered for financial benefits.

It is suggested to all avail this facility and submit the application to SPOC along
with result copy in every semester.

\

(Dr. Keshav Patidar)
Principal, IIST, Indore
Principal
Indore Institute of Sclence
C.C.t0:-

1 Al Sadiis and Technology, Indore
2. All faculty and staff,
3. Dean/HOD,
4. Registrar office
5. Account Office,
6. DG office,
7. Office Record.
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7. Green Campus Policy
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POLICY DOCUMENT ON GREEN CAMPUS POLICY
bicyeles, etc, 40 limit the emissions.

Green Campus Policy Use of Bieyele/ battery powered vehices

* Colleps uses the Batkery-powered vebicles for in- howuse Inunspont.

Amcmuammmm-mmﬂmmm . mwymwmmwwmwudmw
promels sustsinable snd cco-fiiendly m&uhbumumv&pﬁwdwuﬁcyih
foster o cullure of self-sustainability and make the enting canpus envieonmaental Ericadly, Pedesirian-friendly pathways

+ Compus folows the Peibsirian-frienady pachways in il he bulidings,

mmm.mmmahquumwumhm 7 i
polltion free. We tnderiake grocn sedit 10 smsure balanoe hetween envirsment und dscationa b e g e

ol the institition. The college admind ia having enviroamental comiouiness,

m.wﬁhhﬂmummmimw-ﬁh&mﬂmey Ban on use of single use Plastie
W.nmumuhmmwmwm1mm « Th i work free camp
mmmmumnwma.uwm = la the canpes, there ix cumplrie bas on i in clessroon, kabs costeens in
el B f?EEQ““—-.,!ﬂg ituteof i i UGN € INSTTULE OT

1. Reritny A C€ & TECHNOIOGY Lasseaping vih trors momigICE & Technology

: ”‘“‘“’i"r:::'"'?m“'”‘i“" * As per the green prctices i the canpus i moving in the dircction of & Green lnsistion

- Pedcarien il oo s planting moee treet within and outskda the campus.

b ? A8 et bt

9 Aty

6. Groon waves club )

s H—m#ﬂumﬁnﬂwmmmm.

7. Green Andit Conmities

Restricted entry of vehicles

* All the vebiles of sollege sl fcubly members are encoariges 1 get the'amission Q\//'
eonification before entering the vehicde in collags campas. L Pl

. N Opp. WM Indare), Rau-Pithampur Read, Rau, indors [MP) - 453331 wmemm*mm
P —— @ 1809 103060 ,.m 100300
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8. Disabled Friendly Policy

ST | fonrreeer,,

I N | s e i

A CAMP
POLICY DOCUMENT ON DISABLED FRIENDLY CAMPUS T — o e o

Disabled friendly Policy be et s bn appeapriate places for the dilferently abled students,
B Provision of wheelchair if domanided,
The Ciovernmest of India formulssed the sational policy for persons with disabilsies in February
2006 which denls with educatianal rehabilintion of persons with disahilitics, fn view of this 11ST, i .8 m-d-w«mmmmumm:wmw«umd
has imphemented those palicies in the icaching und leaming process. Our palicy recognizes et standunds, with mised oatli 3 it el contrust will be mons evident
persons with Differencly Abled (Divyangjan) ame valuable hamun ressurcs md secics o
Mmu::-mjwidﬂq-dwﬂhmmdmw-ﬂrull X oL " iblen oot it P ety suppecied In and o of
the el with the right } assistive 1
Objectives of Policy: ]
11, Provision of enquiry and information: Humaon sssistance, reader, scribe. sodl copius of
1. To provida eg i s o thed puteriials. reading material, sereen resding.
3 nwmumummm:m siudeniis with learning
disabiliies fo socommodie thelr peegog necds. . 12, the day af sl the 52T nd stk 0 afFer el o iferdly abid, st withost
for disabled iy
i s fidore tnshifte of Indare Ens it i nf

13, Mo mekeholder should

1. Design e bikling st dhrp AU a<Earstn o 0 imbled k! ] Y/ ' Tcience & 1eChnotogy

14, A sisbject-wiss finf of bouks mhpmduﬁdlm,‘wﬂnh-wlh

2. Placemen of propar st and piciogram signage for tactile path, lights, display bornds, ey dion’t have ta search for the books they need in the moks,
signposts, located a1 visible sites.
15. The library stuff should provide the books lo the &ffereitly ablod studaiits I they reyuest
3. T prwvide o barier frow cavicommond so that the dilTerenily abled shadents can maonve thewngh ¢-imail.
withaut obstacics anywhere in the campua, l
16. T the callege canboan, 3 table sct apan for the difTereily abled students.
4. Avilability of soltware tools snd technology fiar the peope with di .
17, The vehicle of o differently shbed studert parking must be ot nesrest point where hisfhor
5. Provision of sccemlble, pender-sensitive, mafy, wsable snd Munctional washmom Facilities chassroom is situated, .
fiae differently abled persons. T \
. 18, Scribes Flowed 4o the diferently sbled sudents on reguest.
3 of wilets that is differently sbied friendly.

»m,
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9. NISP

= ENDUKRE INSTITUTE OF SCIENCE AND TECHNOLOGY, INDUORE
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reachimg ard povestch i eder t gain wanimen wiliaton of micrnal moec

and Eniw kg

& Perodically sme eviermal m:bjest maler AN sch & guest becrureny of shani
awild he cnpaged for sEwicpe advice st bringing in eiille which e nal
s ailable inrwally

4. VIDLATION OF POLICY

Viokstionss of s poficy will b Gealt with by & normal proceduses of the Iratite and
o accudanes = ek the rudes end lawi in Fore

Al Dispete Hedresal sod Reshation

& Ay Isteons] doptes w1l respect te e inlpncienion of e policy shauld be
gl Farts 1o the Inontuban Ceobsr wabovity- NISP covedimaor | 1IC
Cooedinmor of tha It

& 1 she disute cunsior be revolved w1 two memthe, then i ey b referred i
the Preacipal of the lestitcar thietgh the nnitse lasovmion Council for
mediation

+ T P'rineipst hofih the powisr W st wp & sepanster Commiiioe fo¢ arbitrasion or
sppoint artmriteTmpine o resubve the problom g per Aswidrstion and
Conciliation Act, 1996 asmended i 1™ March, 2021, The desision made Iy
the Arbisrator | apere will b burslinng & final,

For 11ST/

Hanr
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10. IPR Policy

sl right 1o peosoct the lrventiens by tha Bacallies and yourg rescarchers for their future novel
1. Cbjeetives ventures .
Acadomic and Research Inatitutions are concernod with sucvessfully mnaging projests and
suscanch initintives sl the provection of thair (P Rights which will benefit all maks haiders MHIIET; Kooy pricitilad Pir patiuty na Solivat
ST, Indore s one smong (e posent instiuts of Madhys Predest which holds the ability 1o +  Pisuts: - 11 shall be congstent for b Executive Council wr take o patents b respect of
ntubilish the Bk between the inhustry dersandd and imventive misds of instiee. The kstinme any dimcovery of ivvention made by the teschers ar Wisdenta from the institue.
woald hodl the mole right b proteet the " « Right 1o in jint name: <The patend dill be aken o the join names of the fnstinte wund
. ihe persan rasporaibla fo he discavery ar invantion.
*  Haponses of regharstion: <The expemas bn conmection with the reglarstion of pasens
# To creste an swaneness shout (PR for Scultics and wrudents of the Inatitube. ahal o e by s Tsbiouta.
» To bopart imining on »  Sharing of profits-Any prafi scorng lhom the patent shall be shared equally betwess
= Tt sarkshops, sanines tud tmdning cotems s (PR e ks ther prormon respeomdble Kaf t s union of ducovary.
. T > SorFrviov-Survpmont uf ¢ +  Eaplohstion of patest -The person responaible for the invention or discovery shall
render fres mervice W the [nssitute In comnection with the explosstion of the patcm. The
";."'":“_.r \orww on which passts may be offered for sxplolistion shall be determmined solely by the
Exexutive Coneil
Mo of Inatbute shall be the head of IPC. 1.3 1IST, Imibare In obbiged 16
. O deasl ma Wtumbi wggesied by the bntiste. + Promote sad mcoursge spplication arksnbed aclenelfle rossarch:
»  Techsical suppering ws il frem privade sgency. *  Mimke reach of krvention w the common man threugh wder Instiuts supsrvision.
* The DraivDivector of Rassarsh. +  Facoursge, asist and provide miually benaficial rewsrds fe {he Inetisute and Inventory
o Wi e Wy Institua, mermher
* The mosting af the 1PC shall be convened by the IRC hesd o e o time. ¥ d ruscarch flnding
= W bunvievng: skl provie adupsey smpymet sl iartrisl sl L3 Intellectusl Property Wights
Inliociual Property Rights aball inchide Paicma, Tredemesis, Copyrighis, Trede Secem and
IOy oihar species mach s compuber safiware of prinied maiecial, any new snd useful process,
machirie, composition of matier, W oo, siscke of mamfaciure, sofware, copyrighted work,
Asadenic sod Ressrch Instiusions sce comesned vith ruccemfilly mwaaging profecte sod wach things as new of improved devices, chesiy, chemizal compounds, drup, genatically
Feansh instistiven and i peotetion of thekt 1P Right which will herefit all maky halders. enginoered biological orgauiame, dets sets, softwars, musical procoases, or unkque and
ST, ndor in e ainoeg the petont instiue i centrul bodie which halds the ahility t esablish A — of teses Omilnances Intuiiotunl Property
the link betwesn the Covernment and inventive minds of lsetituta. 15T Indore would bokd e i O i i kA sl

. Fadlure 4o declene hisher merest in the commercial xgloiation of the Inatitc’s 1P and for to
14 Ownership of Intellocius] Praperty uwmmumummwm-ohbﬂur-hm
& 1P shall be ownal by the laaiee If crsaned 5 ¥ ress of Instinute research o crested by netims. shall, in i ol discretione, Enpose.
bt nl e o Dnaistine fucilities or resourees.
= The Crosior # his opsion nwy retain ownership whes the 1P developod withost use of
Inststuts resources.
® The lnstiute beulty ” thcir ch po hat wre nant

1.5 tabelloctual Property Rights can be from

& [ndividusl ar w tasm of resssrchan.

6 The Lastivube Shall
*  Educete feculty members, stull and others regending Insitune's intellectuad propeny.

+ Provide legal upport.
& Repodt applaiable lwy and reglitions in o tamely manr,

L8 The Crratesr Shall

= Dumaloss tha invention in 8 Gorsugh massr,
*  Provids mssistance throaghoul the pevied of Inisieciual propery rghts procedure.

4 Coafllei af imierest

All inveatorsinnovators who bave inkred direct o indirect in any pany iseresied i (he
i Laonivnes I, shall ks fUN and hanest disch and

exient of the sch cxrol o e institure. I the Invesmons) and hisber family rmembers have stake

28 Berames company Jiben they e reguinad 10 discies their siske in he company end ficemses

o an sssignmend af the rights of or & pateet 1 the Boonsee -company in mch cincunatssces

ahall be ssbject io the appeoval pFihe IR cell

\ A\,

\\_/1\“_#
Pdnﬁpﬂit@ y %\

}ndort, fn‘n!utﬂ
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lS DG Slr Micasage Dewt Conitbnines,
Education, in shosid e forn
Indone insitute of | Hl-d:m?:-dm
Edicatond e, (hecier, b 0
Sooncn dod Techckgy dininguich  fnell by prwvidiog susd
| nfrastricture for highet mfucatasn 8 kevrage
| ngvian. Miwe s, 1 e
ey and the s koo up ko these Senien
for follibnent of ek mpirsea e
expociaiions Educalion, b |l pimary of
| r N m“’-".a._—b ' "":."3“:'-."...«."""
| mdmmmmm—.mmh@.ﬂ | ¥ e h"hz
! administration iwcludiag Dirsctor { Principal iOfficials snd 1uppert il | pivecal rokc. 1 In righity sald s the child I
{ P e T
| i proetively prsieldin g an ewvirorsmen
coachucive 18 fowiar and meriure e inharr
possatial of the shudesis, e inatitia sowd
L 0 ===k
= b b s, Tho sisdons woukd (e
‘b whls W gt mquaissnd wich hatmd wnd
prening rswrch and mvesin in s
Shrl Arme 5. Hnstanger o technalugy. Heonce, the sl b e
{IRE, Es. Prinsipal Commbminmer) _i-u:hnn -.':._I
Exn. MBA, 1345y anpocts of ihe porsonality of the shsbonls, The
Ibrertur Comeral (IS, 1EF, HME) wz""?"‘."‘_- ot puet
armmsbiatn ngars e melimte e u—-::.-_—..-::m
gt sincordy. This
quainatiec capansion of e wedent
pomonalify. Lel i, themiore, ploige
umchves 0 peiibding sur matiition sl
v 1 0 e expecistions. wel e bt
roposed in w. Lot w maks cosconad and
socore effons to sl e and
amiranes 1o B insnes, Together w0 mach
shod o ackler tha eneliencs.
i
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NST b on e pub of guwh wel
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s ik " e OF Condcs For Stmbers o5
. Lenbe O Comdact For Tomohing Kampliryens 10
T o O Camtont Fiw Non- Tomcsing Esmplaryors. 1
Az IUST. we cahance emphopebility of oo i = 3 1
wuuderts by bridging We gop betwern idhisiry e ——— 5
wnd aademia. We an juoviding aising sa
st wchnologies o our sadmis trwugh
varicm S mtivition 1w cach semsier B all
ongicering movans, Our wiads of going
bryand surriculum will povly peaisen o
atusberes i fhe Rifroms in jois placoments.
Dr. Kashar Frtidar Wa huve made & smackshic peogrees il
Primcigs! (10} e s & Joag way 1o g0 shead | am s
D i imdormansilu sl dhal, will th metive pombineed wark of all our
Liskrdla winks beoldees, we will bo abie 10 nuke sur
s kb esenin e g imtinute an oosr of sucelience in tetmiesl
A Lot s
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CODE OF CONDUCT

CODE OF CONDUCT FOR STUDENTS
Wi incumiban upos wudenis b abide by this Code of Candun and Profobunsd Fikies hermnafiar
Crade") wnd the righti, i ol e marictions foreing fom i, The
Inatinig, amcteavurs by mases of enfocing this Code, Lo ploness e admimmer & sudon dscipiin
pﬂﬂ.-&hwmﬂ_“ﬂnwlm-ﬁa
presmncs snuders ot thruugh ilivadial s Gollective repmibiley. All Saudons e ropacaiad b
e well comvarsam: with this Code, whichh can be sl viewnd on the official websiie of he bt

1 MECIFLINE
The sinsthen st chwervs md ey Solhre the disciplinary nubes el regulstions sl duwn
by e ittt Gy tine (0 tiime, Any act of iodisciplive o misbehavior by sy studest

£n
15

|

Indore Institute of Science and Technology
Approved by AICTE, New Dethi & Afilisted to RGPV, Bhopal

CODE OF CONDUCT

" mmmmmhmmm
comnmrmal, immond or pliticsl epeesions md activities withia the campus and
Temigli

» [Msciplinary actlon wibl be iniisod againe audenis induiging @ eve-sming,
meolesiatiing, FigiisE. Amamanl imcidents.

» Al Fdocstonst wurs or Indusiisl visis shall be scoompanied by e faeshy membon
ficr chisising revesary underisking o the Panenes Cosrdian of the studern wnd
wilh Ehe wrinies consca of the concemed sethoery.

o Uinaiborized ary of cutridrs (s the camgs ta well na husits is ety probibited.

v Wi spocific perminiion of the watharitios, students shall mut being outtiden @ the

will wirace punishimass 84 per the rules. campen schanls, hensels ox other fazibalen
] @ Ay cass af criminal activiey o violGion of b sad ender lu the Campus will snest
. m..‘-mb:.::.mm-,.-m«muu R R
‘DopartmentPrinclpel of tse imtiu. wtion, reporied w0 tha poics.
9 h i

Dumags t Instinate’s proparty dee ko segligenceiack of careimalicess wtion would
sirrnct punishemcnt snd comprmtion for loss caused.
o Soachiwas shall eoly wee he wasse bine for disposing wasse maseriaks in classmoms,

1. CARD

» Every sudeni must cary it Jcwd every day while wmending bectrns smd
appecaring o Variem osaminee .
o The soudems should cary idemiliy cand with him ! her pogularly wnd the identicy oand

sl nd offioms
« Suaderts havs 16 park sheir vehicirs in parking moes sy, Asy sident fouud brvaking of the Inmlmte.

the rule will be puninhed » LCard will be imoml as per the given wchodsda wfier ihe sudent bax fulliied il
o Sauabosss s siriciky paohibised 1 et sad park for wheeler |.e. cws in the campus of Fepl——

the s, « The siadent shosbd hove bisher dentity Curd and Libewry Card ismand for bending of
. m—-—gnmmm)u-mmﬁ-nmuny Yeraka fhous thr Wheary 1 the begianing of the you.

typael. T Spam———— aathorili o Siudents shukd sbey e peles 0 down by the library B bomawing e/ issicsance

of bosks

Page 7
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CODE OF CONDUCT

. of issui ihe Mgty Car Thrary
cnad, Witheut 1-Cand the readier may be refuned the use of the by,

o M soundont has oo Morary cand o HCurd, [f shoud be reporied lmmedisely ko the
principhe of the laminue along with an appicesan.

3, MUMAN YALUES
Be scrupaboudy honest o Al scelenc aciyiie e with ol the wakchoklen of the
insthute. Be atcetive, fuir and cooperalive imwants yuur isachon and poe e varous
cademic mad nos-seademic setivises Praciice empathy and sharng wards your firllms
B L p——————

4 DRESS CODE

U.m-.ump_dm*lh. ekongingncis and commiment in sudenian
in drea, sperch and st Stadenty
nnﬁnmmm In o eumion and while represeniing ihe
Wit

5 WOBILE FINONE & ELECTRONK DEVICES

o The sasdon shoud ewitch off their motiie phoom while in e claimuns, laboesbory,
library, sie.

» Mobile phons b wrkeily prohibited in the ruam fall duing e examinaion. Mubile
phosantoifer slectionne devices wch u aman walches, ete. shall aon be allowod imd the
Fammtion hall

& Low o thel of mobiles, meders means of comomunications, valsabin md oter belongings
e o8 wowdonta” pisk,

1]

=Y

]
fromeri

Indore Institute of Science and Technology
Appraved by AICTE, New Dolhi & Affilisted to RGPV, Bhopal

CODE OF CONDUCT

"

ATTENDANCE

Fidortn sbould bave ai st T3 ssienduncs @ th Lottures of svery whjoct, 17 e shudest
n foumad irvealar in sendance, discglmary sction will be isken.
g bwte whuall st g el

The sasdent s pepen ssout mmy rype of lines 16 the nsilsion.

i ner accouss will wiudess be sllowesd t remain sheot for sny oaid-scmester, esm-ead
inamination condcred by e baatitese of comlinuom ssersment condecie by fuclty in
clme The atent will he emirely ospanaibic for such stwence, This my he derimental
ther arverall perfomanee wnd rosults of the sudenl.

Practicals , wesi Frjects as p
dowm by the  imseste,  Eminetion  wcten  und  he  imivensity,

MHAL METHA LSE

Bruderin wrn capeciod & use the soclal medis carefslly wnd respossibly. They canncn pod
dorogatury comsnens sboul other individusls from the leainaion on the secial madia
indalgn i any such relwed setivities inluding cybor builying. or any ather sctivity o
wocial madia which maty have gruve rmificutions on the ropletics ef the [nstitutn.

ANTI-RAGGING

Atk will b aken againet st indulging and abesring @ Kagping i P the regulatins sel
G by th Ly Cirmass Counemismisn I *aquileibons n Cisbing tha meracs of ey
Wigher Uiacstinnsd tmtiishns, 20 wabond wp b e Jid Amenbinesd of 2006, which i
ey on e deatibaie’s welbte Hagging b kogally hasned. & & & pusishabls affencs. In view
U the mcreasing sumber of e of Faging, e Univenity Timms Comminion bis e i
“UOC Rogulions e Carting e Mece of Bagging (s [ighes Educsional Imssinmans, 209
Ragpeng s ey rordun by by ssackend or sisdersis w it by womls apokm o il of by 6 s
whh affers of easbeg, meeming e resbes o sy -

Fap®

Brmalpa‘

ute of SC‘C“”’
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CODE OF CONDUCT

[ S

inchulbng in el 17 sl it by oy onkent bk fma o0 = Wy oo
e o it o o Ity b
oy o s g dmy v 0 e ey ok o wal] e i,y ey
e o woed which has e ot f saning o geeruiing o sese of s, % Jermn: o
rkmrmar) 0 0 b sbvereely wffed ey o b of st Pl ary cen ibirm.
ith i

i b vy B 0 sy St st ™

Alss ey wa of physiesd o momal sbas (eciding bulyivg md cxcluim) targeied s
wnlian wudet (lrasker or ohorwiss) m te ground of colee, moe, reigien, omie,
mepnal ariges, llngeete ideanty, phecs of hied, plioe of resklencs o sooremie
Bach imad " id o 8 TR

=T Indore [ of Scii and Technology
ey Approved by AICTE, New Delbd & Alfilisicd o RGPV, Bhopal
CODEOF CONDUCT

Kl Provided thes wheoy the persans commiing of shering the act of ngging ar sel
ol P

wi) Al tents wiel their parentipuandian mus uigs e simgging afdavil The
b arg aéhined i crmiack ke Amil- Raggiag (emiiies i n of anerpenty.

B EEAMINATIONS

The rudes a sanited
m pvery ety Ths wrietly
oo whmmos poicy cowaemp vieison of cassimion nle s repelstoss

0 HOSTELS
® Ve s e pormased 1o stay in e hostel afier 100 fm. and gas are oot alowed
e Venshen | Adimin 0.

+ Complini mysiing Bs gulity of lowd ml suggeesoms deuld b wstired in the
aggrwom | complsint mgisiry sl abls in e e
o Aol wdtage of fotel maal water.

1L RULES FOR VACATING 7 LIEAVING THE BOSTEL

* Snabents who wish 15 vaces The bosel e permated b0 leave on M Jus sl Y1u D in
the sademis pos

o Sabemss wpplying fow vacaisan of hosil st (aks ot of his father e wriing o by
habeptumic comvonain witk werlier.

* I e homelior widkes 1o vmouke ool ua daten aher han that uotad ba P | sbove,

e

= {n) losning sharge for adhlitions| e mensie.
) Dourding whampe far sh barys lnfl il 0 Jure) | Do

sy ”
T Awik-Bagming O wd oty of san, © Haggig s bannnd in the sampus and anyons mSelgng in mgging will be punished,
ety which may i [ f
L] e L i ey e ey
) Wiskhekding / wilhdrawing i fite disorderty comlue) whethor by wanks pokes o sTien of by an st which has e eflos
i) n s of waming, weating m hendling with raeness sy other slisken, indwiging in rrwiy o
i) Wilkhakling pevslis snisciplinnd wtivides which cosses or v Virly 13 tmme wmapnce, hankiip o
W) ebarimg i 2y renal, puythakigial ham o b T s o appekmaion. thonaol i 4 fudar ar o jusior
e, ermarmend, pouth featival ciz el of kg the skt W d0 iy M1 o paie smaibng which suck aadee
vl Superbon expslion from e resicl. will i i i dhe ondiiry comie wal which bk the S of caiing W gy §
i) Comoelimion of sdusiasion. vomas o shame o¢ erobarmne o w9 Wvervely oot the physigie o piyehe of o
Rt " il camging pe— nisher oe o Junkor wsslani®, Asmy siiint whe & wobjoct b sgging o i anre of sy
i) .
I tuaisne for & wpacified paniod.
Page 10 Fagm i
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CODE OF CONDUCT
LOUE OF CONDUCT
i Wil Wisiden (B o) - o
i Bk et smbimitcd mismism, g sl i & the devired dale- of vacation,
S bt + tm approval uf spplication by Prof In Chargs - Nossel, Seisbe will b insecd 0 dacs
4 Frod b Chargs (Hasiels} -
* A duly mmplered
st will bt delctel from e boesd seconls.
11 HOSTEL MESS RULES: * Failing t adopt wberve sed procedues seme ul tesieller will posrmas i e B! rocunds.
o Enry e the Rischen & uriclly probibited, eacepl for the Mesklewt Windcs aad mon T et srificaies.
ooy memhon- * Applieation submiiiied by Me howieller wil be sonaidersd If groosds fmed in da
* Sanbos s reqired b e decont sir in e Mese Dining s s adall mivasin e apyilication, we gssing e rssaneble: then oy hoishe will be parsiiied w0 vaciur hosel.
Aiciicne. Discluiza af the wothavitios will be final.
o Fouond satuld ol be abon 50 e 00ma, evca 0 Chte of et wilh Bo spaeila pormmion - " willl b
af wandon. +

CODE OF CONDUCT FOR EMPLOYEES.

1. Mo vank Regulmtions for the Enplezees
T oy
w KEWS, which ar

* Hrpoctsiess selsed @ work plece Sscipliee whils imieractmg wilh sperion,
collcaguen, i

* Al mmpeee @ ol beveh ar cxpecind i bohevd 0 8 memor befling o bighs
echookgical iniitwion of wivrancs in e e of MP, 0 8 shising cumagle of
pulrcesi, dyy wid N tary shal sbways that
v when they e s efficisl dty, they alil £aTy the reaponusiliny of buildey
St imags (@ evary Eator. - profsamonal o¢ poeosal
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COPE OF CONDUCT
. Id-—l.-aﬂluh-uﬁ—-u-ﬂuﬂm for wppesl aguimi
[ e L i
g o

b Appeimamens Loiver & Emplurment.

4 Every pmanend sphyes b ghves 55 Appommen Lo s per asinommt of the
e o weh | et forms which mary be merrrad iy e Maagumnces fiom tie
e el il B & parTRmam pomirest ol wvice.

o Booruinesi for the servios i S0 will be made by the sompost wusbarity. Every
candiduni skl B emvpdymont shall sk & W apphicuion w th prescribed
[

o A eedidin sdoted b @ spolwment b orgsiel 0 wbed o S atiol
Tinamamaiion which will b Emisged by $01 o the cust of the company. Mdically sl
ersen vy be exgected im i v esumhic preiroaendly.

* ® sty priteans)
PO ——— e v TP
cuilidale s ket 15 e polun of AICTERGFY sl f appoinied detiee will be o
prsbuicia

# Unboss, sy cuse, b s whale v af
bl b e liprenl of SO wnd hufoe siall v on sl 8 aapacity sl o wick
plncan wl e, s, e i i i o elspennl.

o Undetnking wiside smplymeoni (wven peri-deec] is ommeilond Brech of perviee

Indore Institute of Sci and Technology
Appeuved by AICTE, New Delhi & Affilisted 1o RGPV, Bbopal
CODE OF CONDUCT
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12. SOP on Maintenance of Computer Hardware and Networking

Indore Institute of Science & Technology, Indore

SOP- of Compuers | & Raftware} and Networklng

Purpuse; The purpess of thin Smadand Opersting Procedure (SOF) ia 10 form guldelines snd
bt abarjpted for P {Hlardware & Saftware) snd neteorkiing.

%) Scope applicable 1 n all the
Sections and Computer Cenbers.
B) Responsibility: System sdnsinisustor,
) Policies and Procedures: .
+  Whenever there i 8 problem with computor handware or software the respeciive lab-
in chapolLab Sl / Individusl hes o call the repair request fo the Sysem
sdminisiralor.
Afier received request sysiom admin sxsign onc Lab sl and lab atsif visl the ploce
o check the problen if problois ks amell he ar she imaiedintely resalve it med entry
the detnil in the reginier and If probicm s lnle complex then machine will be
forwarded 1o system admin office.
» I System sdministrator affice they maintain log register asd they emiry ihe detalls
with peobiem wnd wssign the lab salll for the sane,
Ansign Lub stafT coondinats with sysiem sdmin and resotve the problem and filled the
form and mention the tmues wnd solulos
 The repair farm Is seemed to be closed once the problem is sulved with Sysiam mbnin
signed aned end umer signs ihe form.
Al lust again owtward swiry in regisser snd machine will be send 1o respoctive place
In e cocrse of repair, du-dhmerwlmub.hmﬂw
sysicon i mubsnitted b0 principal with sigrature of
ond waer,
If b required amount I bess than Rs 10000/, principal appeaves It for the necessary
purchases and if the requirement s mode, the requisithon |s Forwarded to purchese
cxmnties ua per SOP.
.,\“,:\(-‘ Con,,

=
«a Pyt

-

Indore Institute of

Science & Technology

[ Indore Institute of Science & Technology, Indore

i Cuidelines for the usees:
«  For utilization of compaiers, the users have 1o make an ey i the loy register.
The wser is mod allowed ko phug in their exiemnal drives without pries permission.
o The respeciive wier will be held rexponsible foe asy damuge or mabflanciioa of the

coimpuLer,
»  There will be no claim for ks of data saved on desidop.
® The aser should el i datn or mofiware,

»  Only necossary doswnends are allowsd 1o print on nominal charge bask,
&) Reconds ta be mainumined:

*  Repair form
* Log hook

W -
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13. SOP on Feedback Sysrem

—
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Feedback System-SOP,

Indore Institute of Science and Technology
Appeoved by AICTE, New Delhi & Afflisied to RGPV, Bhapal

Date: 1607724

The following points and guidelings have been summarized for conduction
of | k in It Is expected that all HODs please
maintain proper records of feedback analysis and action taken.

S Feodback | Category | Tobe | Timeline Analysis | Actlon
No. taken Taken
on
] Facully Weadermic | Nak Si‘e | Tobataken2 | Fesdback | Aclion
Fesdback saftwaes | bimes 8 analynis done | lnkén
5 by naik ai's | discussad
Praferably ol | shw, by HODs
the Ime of wrih CG e
MSTs (oaly by
aligibla
i Eludenis]
2 Caursa Academic | Naik Si's | Onceina Foedback Action
- Feechack safemro | samasler. anakyiis dono | inkan
Prafarably al by nalk si'y | discussad
the Bme of w by HODs
axbarmal viva with DG s
E} Program Acadomic | Mok Birs | Once lors Foodback Acion
End sofbware | baleh. Al tha oinalysi dong | takan
Foadback nd of fnal by nak sifs | discussed
yaar. =W Iy HODs
with DG sk
4 Agthily 158/ ERP For ahiml Ik | Deparimant
Feedback | Placoment trainings fupto T | can be head can
orienied days), al Tha pénermied by | loka
Trainings and of kwining, | HODa of fhe | ropors
Forlong coneemmed feom ERP
irmining, ot least | depl. and
o Herve s discuss i
during lhe aclian
iraining, takan.
|
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14. SOP of Purchase at IIST

2023-2024

I

L N e T

Flow Chart for SOP of Purchase

S

Stock Not Available in Stores
_but approved by GA

Take comments of Technical
resource person in case User
nat technically equipped abaut
required item,

1 rfln case of Advance as per
terms of PO, pay to vendor
after GA approval. Auditor
Check 2 for advance
payment not required.

AN

No; Amend PO with appro
or Return to Vendor, kég%q*
_ Purchase Cfficerin Laop
¢ (Refer Note 1
e T Rl B B 4 = | T,

l

(g )

e fB%
]

" Quotation from 3 vendors +Recommendation of High
Power Purchase Committee on Comparative Sheet+
< Minutes of Meeting 3
|
[ Take GA Approval Issue PO to J

B s

{ High Power Purchase

Committee:

selected vendor

I *  Dr. Keshav Patidar

Receive Goods / Services * MrRajesh Bhandari
and make Gate Entry

*  Mr.Puneat Singh

Duggal
| * Dr. Neera] Sonl
User/ Technical Person (If * MrAnkit Jain
applicabie} approve For purchases specifically for

1P and IIMR respective

Quality and Quantity
principals will be a special y

|

~
! Forward documents to
. Admin for bill Processing

User and intimate to Purchase Officer

or. GA approval for bill "
o recording

If Yes, Prepare GRN and issue goods to J

Forward 1o Accounts
for booking

|

Principal

L]
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Initiation of Payment Advice by Appropriate (?mm

Note 1: If goods return by after preparation of Goods Received Note [GRN],
then stores to prepare Material Return Note [MRN] in 4 coples. One copy to be
kept with Stores. Second copy to be sent to Vendor alongwith Goods. Third
copy to sent to Purchase Officer. Fourth copy to be sent to Accounts Dept.

Accounts Dept. to Immediately enter debit note in books of accounts effecting
" r‘ g oaniliput
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