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DG Sir Message

Shei Arun S, Bhatnagar

(IRS, Ex. Principal Commissioner)
Exe. MBA, HM(B)

Rirector General (FINT. TP, TINE)
arunshhatnapuned indoreinstitule. com

Ph: 1731-40 105658

Dot Coptributors,

Education. m essence. should bring to the fure
the tnner and inherent potential of the student
Educational  mstitute.  therefore.  has  to
distinguish — aselt by providing  sound
mimstructure fer higher aducution 1o leverige
koovdedge and mnovaton More s spoge (b
wopely and e saton ook up e these conires
tor  fulfibsent o thenr  aspistbions  and
expectations. Education,  be 1t promary or
hugher.need o go bevond sts scope ol merehy
unparting information and skall. 10 s procesely
bere that educational msiiutes bave to play a
pryvotel role. t s nghthy sad that the child s

mot vessel 1o be Pbat o lamp 1w be In
Besid
copducive W fosier and nurture e inberent
putential of the students, the institute need 1w
comsciously  promofe an angusitive  sprol
among the students. The students would then
be able o ger secuamted with latest and

upuormiing roscarch ard reventons 1 serence

A PTRECTIY &Y iy uflriy A vy ronimerst

and twchnolopy Honee, the asstitae has the
o el provading o platfoom for averd]
developraent ol ethiwal. moral aed hunun
aspects of the porsonality of the students, The
teachers are to be epitome B all that s poed
and  peed e omuntain o professwngl

wour by covbracing trants like homesty,

iy and smeenty This would po kg

win o bBanemg abostguanutative  and
gualttabive  expunsion of the studem
personaliny | 37 S P theretime,.  pledoe

ourselves te rebuldmg  our mstitution and
thus hive up to the expectations and the st
reposed mous. bet us omake concerted and
sincere efforts to restore  the  glary and

ermineiee B s mstitute ther we miarch

ahead o .!\]IIL'\ e the exeeliency

Ad
For IIST/IIP R

Chief Administrative Officer
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Message from Principal

De. Keshay Patidar

Privscipal (1/CY
princwali mdorcinstitule. com

Linkedln:

Bitps

621 86hb4

waww hinkedincom e keslias palpids

UST ps oo the  path of  prowah and

development. Our gaal 15 W mepart s
techneal educaton through dedacated well

gualitfied  fuculy members and  supporting

staft

AU IIST, we enhuince emplosabslity of our
students by bridgme the gap between industry
and academiie W are prosiding traoimg on
latest technologies o our students through
vars SIG activities mogach semester for ali
craineenme  slirciuns

Uur attimede: of going

bevord curmeylum wall surely position oug

stedunts at the forefront m job plocemenis

We bave made o rermarkable progress sull

there 15 a long way to po shead, | am sure

that. with the acteve combired work of all aur

stuke holders: wo will be able w male our
mstitute ws cepler of excellenee it
vducation.

Mage 4 —

Chief Administrative Dfficer
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INDEX
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1 63
2 0
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CODE QFCONDUL T FORSTUDENTS

I dpoumbent upoa cridezta o abuze bodiy Dode of Jomduct wmd Profuridema) Sthics Thereiunfier
= T
soacade, e powes rod admewinge 3 osmdsgs dhoiphose

raderred 0wy B Ioves ocluding s termicion: Doag &

T snduert oy

Proces Har pg oFIANAD, CHSICHE fHeomal 2od e bound amd o previde 3 i which

prowates stadent growte drough wdnvdusl and colisctve suponsdbizry AL 5 L are d 1

L

o well converiam wak Gy Tods. winik can e adsn stewed on the oficiel webioe of die lostinam

1. DISCIPLINE

The smadert must obiame wno rion folow the Alsrphinary rules and regulatons 33 down

Ly act of Baisciplns oo mushabavter by any smigem

maamed for Josi chused

% Ianm the<zmpsel
the st
v Stodents pasy wat ViR v vesstnis) oothe mitranor o Address or PUTCIpALE I A

npe ol eveny wiledr theenar sannssion of the appropnan misinge yathorities

Principal

DFW{& of Scienc.
min Prmctpeqh/ology, Indore
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+  Srodemts ar opelibitsd Jow

eIy, IOumaaL ¢ 39

. INpressioms ARG activifies witin the campus and

hestels
v Disgzplina~ 3¢ e ustated azamnst stadsnts mdulzng w eve-lsaumz

molestanes. FAZAING. hrsimenr uihving and anw ether unteward moxdenrs

o All Educanora/ wiurs o wn visits shall be accompanied by the Souln memban

after obtnms neceisan miing from the Parants Cuardom of the stadents and

wsh the w1 i e conemed pathonmy

& SAIDUE STt Loy
s Ay case of cnowpal acimary o vielanon of Lew and order i the Camipus will ammact
SHICE BC000 200 1T need te. 13parmed o the police

=

CARD

o By smoem mue cvm msure Jawd every dov whils amendirz lscrwres and
PP 10T VANOUE SLARUNATOL

v The smiden:
shotsld be preciuced when damanded v the wnthorized persons of the Instime

4y ddzann card with lom o her remiarly and the tdennny cars

o ICard Wil be Lanled 20 par the zven schedile after the student has falfilled 2l
TEEIEMET

+ The sudew showld hrve nus b lasnany Card ang Loy Cadf wined 60 lending of

woks from ths

n=ar of the vear

2633t down oy the lbrary op SorToWing renirn mameRabcs

~

C
o
4
aa
m

For 11ST/
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. EUMAN VALUES

———— Page § e e e

o Arrhenmsefis
card Wirhour -0 ard tee raader mav be refused e use of die Morany
o I smudenr bas lest

Sopgiry Capd mast be presemded sjong with the Livrary

A card o7 -Camd o showld be repomed immediamiy wothe

srincipie of the nainge song wuk ae applivaton

Ba zemapulous’ Bon Lo acnwiees and with 2l the viakebeiders of the

inzanee B amemtive, fabr ad ceopervive tewards vour teachers apd pedrs i vamenus

acadene Al nen-aradeens wer Pracmce smpady apd shamnz towmands vour Sellow

citimens and cars towards vour sumlmiings

DEZS: CODE
We baileve b
through dwe st wal
ars evpected 1w dress arg

mmse of distipane telonmngness and CONILMIY U irudents

< ecar

e Of CROLEGS. o 472, speech and acvon Smudenns
< while in the msnmgon and while representme the

IDEIINAInG,

MOSILE PHRONE & ELECTREONIC

g mhwons

phioney otier elsrmbnic davices Lk 2 mman watches. erc shall por be allewed winde the
sxaninaten hall

Loss ar theft of mobies. modsmm mean: of conmunicarons, valuables and other selonzings

#re at shadents’’ ns

d
For IFST/ 11P/ 1IMR

Chief Administrative Officer
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6. ATTENDANCE

o Smdene should be replar m snzndance for all sesnions durmng the dry

»  Smdsns should have x least 797, anténdance in the Lactures of every subject If the snudemr

1s found wmeguiar o anendynce duoplnary action will ve mken

+ The smademr coering ace chall 2 allowred ro antar the class

+  The smdens g e any Tvae ol Liness s the Tiinninon,

»  Op e dccomst will stucert: 5 allawed 10 Tema abaat for amy mid-semester. temm-snd

magunanen condutiad TUels tinue OF COMBDMOUL ALSeS conductad by Do m

down oy 2 istiaickyi Esaminsan #IEm amé the  umivariey

7 SOCIAL MEDIA USE

Trademus are gupecnd (0 wie the o0in medi careBilly and responsihiy Thev cannot pest

Asrogaiory ConLmers jranion of The socal meda o
induize @ amy such relamd 2onvines womding ovber bullving or any other mcmviey on

spoial medse which may bave mave nredicavons on e rapunnen of the nsnre

§ ANTLRAGCING
fo gl 3nd rhewmy o Ragpug av per the reguistions @t

EILENE 2 Sursing e TiEnaie gt 3
wdasd up iz 26 id Amsodmsar of 2016 whisz p

apging o5 legally banoed. It i 2 pumihabls offeace

FE TR IR, Fage il i i

A n
For 1167/ 11P/ 1IMR
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Chisf Administrative OFficer
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The Aopt-Rasgine

thote found zuclty cae o

mcloding iy rawdy oo andioae o aopenps Seoany sopndenn whack cnives 15 dikely 2 s

ymsovancs barduip o & st ewie Tear ¢ spsosleimise theresd w amv Sechee or
F F?

asy othar stadesr or nkisp o t de ey wcrowind wmch smdent will ot iz any ordmary

comie do and wach ba &s of tuEog o eparatmz ¢ oweese of shama, or tomoens ar

AMDRETYIINANS AL [ shvagie o pivche of such Fesher oo amy ofues smden:

itk e withomt h n

: pleasmre o showtag of powsr. Mut2oniny of mpensTy

oy oy icadent svar wv

Az "Any actof phvsisal or menre] abase (ncludery bafvng and exciuson) mrzered 3t
apother sradent |
sthmcsy. gender

e 5

at the ground of coiowr, race mlision caste
STizenier) seRuN OVIENMATOn. appefrance  natiomalit.
repoml OmEW:  Uagnimc dsnnn place of Mmh place of residéncs of ecoromus

backgroumd " 15 considered a:

z on the tanrs and Tnen of the gult award. o

puridmans tamealy

L Stipeniieg Tom A Sieie: omd 3AGHI prIVIiese;
(H] WitkholSing withdmmwans scholasstup . Seliowshop and other benefirs

L Sabanrz fox
wh Withhold

7Y et ARALinafien or other SVAIMATION TOCESE

38 INGHTINGN W ANy femonal fanenal of internanonal
mEst, tormant

Vil Suspension

nl  Camceilamion ¢ 5

vi)  Rusicsiien som o i fr panad rargos Sow ons to four semeser

%) Espulsion Jow the
msnranos fos

0w and comsequan dedamne fom aduession to any other

ANYL

— = Page 1D e —

Eor T15T/ 11P/ IIMR

Chief Ad ministeat

jwe (Wfirar

principal

, (nstituseof Scienct

Prifc

achnology, indore
pal
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x) Provided tha whets 152 vamon: comuutEnz or abeming the act of nagzng are oot

wdennfisd the wsnmgar sl reson to colisenys pamshment

Seafied by the mannme as wall 23 by exan: comrelisr
vamctly follow these ruiss The msnnis pursues 3

F

Tieanen of exammation miles and reelenen:

¢ HOSTELS

v Vision as nel perm
f2 50 I the hovtel excert wih prior pernussien of the Warden . Admin ofre

3 o the hostel after § 00w 208 Fuests ave ot alowed

« Fazzmgz s bmved i de canpus amd amvoee wdalgme s mEsng wil be punzshed

which mey e fe with 2 pablze apology, mspenson from e Dstinire or i for

& Emsed penod ar speaking. ngEnz w s

Laion Frow the Instmre Broadh

diserdery rv TOKER OF WTISER oF By an 207 whick has che affect

of eawrz T

2wz rudeness any other stedent, mduiging & rowdv or

undiscrplied woumiw

SIn Crt oo 5 libely to cause amrovamce. hardstup o
pevehoimral harm or w0 rse fear or apprehendion thereal n a2 frasher or 2 Ty
smdenr or askina the imdent: wode amy wt o perform sautething which such stadens
Wikl mos do i e ordi
sanie of shame or 2

course andd which has the effect of causing or pemerating a

WAL i 2g w0 adveniely alfect the phviigue o2 pevehe of 2

Fagher or & funar st Az srdent who 13 sublent  aEZng o 1 aware of mn

much mader sk Nt el
e ——— - P.:lg? ll - - - — —

Principal

g

£t
T aCienc.

5y, Indore
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11. HOSTEL MES:

.

Aviel
patel Warden | 0 Hagfel
I Wealfure Offzss
< Prof e Charze (Bapsls

RULES
PR 13

Eamv mie the & ETINY bokited encept for the Faundent Warder and moss

Comminee mamtars

«  Students are requirzd fo wenr decer amre i ths Mess Dz ares and shall mamnmin the
dizerplme

» Food shouid nor ve izt 1o 0z foovs ¢ 2ot in oxae of Llness wath the spectfic permunen
of warden

¢ Cempimnrr resad o oof foed apd suggesmor: should be entersd 1 the
igBestion LN Va2 e mess

»  Aveid wasmze of faod and witer

LILRULES FOR VACATING LEAVING THE HOSTEL

»  Snudene who woh ¢ 122 hote e pammmed ol op 30t Fimans 3er e ip
tha acadery vao-

. y vasinen of Sogsl wnw ks coRsEnt of hi Bher i i mz o by
telzphome comversanon with warders

= In c2se hostedler withas to vace hostel on dares other fhan thar Guotsd i Pama 1 abeve
he'she will ave 1o pay any oy felowing atseunts, whuchever is fess

* {21 Boardme charzs: for 4is aths
v Boarding chazges S ths cvslefal 39 Sme 3luDee

do
d

Principal

e Institute of Scien.
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= Hoswller amsy pur s agsi

e subofted pmiumiE o0 ©
*  On approval of 23 g2 - Hostel hashs will be wiuad no dues

Performa by the respecave wargan: for samng claarance Tom vanous depanment sectiop
*  Afiar recefving No dus: Parforriz dulv compiered and clesvance frop adman, the hosislless

name will be daleted o the hoorw, recopds

v Fading o adepr akave tre mome of hasreliar will conmrue w rthe hossa| racords

o Beshewilpesic con ol e 2= o ooluisswn of compiane oo fuss camfcate
»  Applcatten suimined ov 3 Boiela se cosidered [ pounds Famed m the

y IIDLCATON Afe 78U 20fane D8k ondy heshe will 7 Toimed e vacare howel
& Decision of the mul

»  Soadent eypelled on

&

e zeunds wall be dealt separatsly
LODE OF CONDUCT FOR EMPLOYEES
1. Rale: apd Regulanou: for (e Zuzp[n:a—a—e.‘.

The purpose-of theie miis 1w oy Jown the pamemi of broad emplovge ehevior eip
21 SEWS. whicn arz

»  Espectarions r:lwed ro owerd place dscpine while lmeracnng with Sipenars,
colleaguss, suberdinges, Serg; and cusiomerns |sudents & parsnts sic

o All emnplovees i te Dehave oo tapmer tefime 3 hagher

1

rechmologicel it m othe e ef MP. a2 shimng evample of

peldeness, Jimmr v exnpacred thar they shall always rememher that

sven When they

SGT's tnge 1 ewary wrimor - professional of gm.aml

- Fage 13

principal
iwute of Science
dore

Principal

IIP/ 1IMR
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the prepose!
expected behator

+  Ewvery penmsmant sploves
place of work =
note and wu o e

form.

Examimanion whick wil be am
Arson may o
v Appommisr
the Cindidete

BroTanons
» Unless mamy =
shall be at he
place and nme o
o Undsmakinz <

»  Rules and prece or inzAnE

» Tehasnor afe essennial reECULTEmSntS 10 momor the

1 Appomement Letter & Emplovinsat
SVER o Appontiment Lacrsr as par raquirensent of the

» Recraimient for he sencs w300 will b2 made by the comperent muttonry,  Every

candidate seskuiz wn soisQvinen

* A candidete selected oy a apromnmen:

17 T atable professiopally
fooal knowisdge o
W resr of

candidame 1L sieadt o the mijes of AN

wize dismuclly provided the whole nes of the smploves

#0T apd hashe shall serve op such 2
12 1o EmE be directed

condrtions and Ltz for Dscipipany an

CoR
siczplmary

anen Aand provision: for appeal against

v e inreduced By the Management fop nms to

c1of jarvice

dall make & wromen applicanon wm die prescribed

i3 regared o submz ro the Medical

AT

3G at the cest of the compary Madicalv unfie

capaciry apd m osach

:dgred reech of senmvice

min
For 15T/ 11P/ 1IMR

Chief Administrative 077
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Persenal Recard: & Recard of 4ze
Ademmeszranon R depammsns woule mamran Service Book of all smploves This

sssennally Wil imoiuds the recors of acadenue Accomiplishuments ficanons ad rai

camficates of svpanizncs s ayserniia 1 well a1 1he perodic performiance teperts and alio

SIFESTLNENT MG

FIotiomons, @0 Correspondencs ralaed m

aimiristracive yonon = Lind of dodsier for sach ¢f 1he emploies

Ay SEWS, wpacial brportass yecords of age of ench of chiy saopdoves HEW S may, ax

Azy e daky the sCepioveR 11 L £ the Snllowing ducummen o wuppar bis agw

Insuranes Boios o »d Bartk kas been dulv amerned  adrmmed
In cases of 2y Qbpass e wmpioves-222 &5 recerded ar the rime of his somplovinent of

larer (whichever Sern segr tmey shedl be weaed 25 conchusove it shall be binding

An smpleves wi

¢ Ongeal Domumantary evidancs of his age shall

stare hus Age o oviert and shadl also mve an Affdavu w the face

that tha aze g ctres oy Ll Ltk GRS IC0NON 13 CouTecT

. Chaege of Addres:

Each employes wil bave w sorf ra SEWS imumediarely of any chanze of hu address

GtheTWise TeaE

icaon forwzrded T che amplover on the sddress Zven by the emplovee

sbadl e regardsd o < Tor the purpeses of mumg anv nrotice or apy other

e s skimial i {4 1
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The fodowm we the Workis v dhar gover the bahaviar and comdnirr of the splevees
during fhe OpSrATnd 81T O & research a5 weil a5 supper faodianen acovIes
sxgantal for sffecbve duncgomnz o
¢ Artendance & Idennry Card
«  Bugny emploes ol o srrendance card (Swmar Sapd) whech shall contan s
parnculans 2od s 30 o it e him to mack ms anmEndance through @
computenized syiiEn: {07 fTjeCienl 958 ip all adwamismanve purpeses This 15 alse o
sarve a5 epnry card Jor i
+ If an amiploves loaes L. “ard it shall be hus dure te notsy Aot iy Less
ipmediansiy % 3oy uns g zar 3 Duphoae Card wyaed for which. e
wilt be liabie 1o pav Hundred only)
o Mrmazemet: would feach e gl smpoeves hculny & staff) b
the Time-kaspurz Mackane s ar o pear e Main Enmancs of the msririrnion P fLg
plocks Such gotices pecT
» Thestamnz re-slaming. 1enniar and discontiouanie af workipe fmes.
# The clos 1= e Depapmugpe of TRIson of Decnen ef a
Deparms
FoNenzes e e . onsarvied by ©O1 a3 Holday, aot by Pav Tav,
Erghsh o +2d op the Netze Board pamizimed a1 of neac e
Errince of the Estaiksament and at the Time-keeping machme
» The cigsurs 2ad 7aopetuing of the manTuiRs. 2 day op which (e salary-drsbursenteni
wars dus bt Lo T sy Ay
# The weeb'v heldyy & comzansorery holdaw
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& Zrace nme (por more thar |9 oumites

e for

appreval of the parson o cha

ademmance  Habuma. endance shall be weated as Majar Misconduc
7 The emploves who 1 wof ar fas werk place by the appeanmed nme or any Bme Gnng
the dav wll lose mis sasry zor the sad pened m addmion to other discplmary

acrion tha may he ko rEmnse i

Bis Gwr 2isic and

K’ L OTDCITISIN © 24

7. Estry - Exit snd Search
+ Ne smplovee shall amer withow e smas cad or eave the premuses of e

ipsgnate canpns wit samed by e person appomeed for die

DUTDOE, OTIRFW, 38 1 WL 32 nwger Miscendio

o A smp®ves woo e o gun ¢ has resuZned or has been ducharzed. vispended of
dpclamed ceagperEns Medicr, Aathonm 1o be suffering fom 3 womagious o
ipfections disease shal ipunedaarelv lsave the campyus and shall ol enter any pamy of it
excapt fog borp- fde parpese and with the express permusszen of the Manazement

¢ Mo amploves wiki tnng wnd e eny persom(s) who are vmstors withour prepar

sthonzaton awd Do =nivionse WLLD take wik hme aev sach wiswer ansede the

Japammerny: jrsnn

s Jexther of hogh velze or eecTomable moparmal

women; be wishes [o bnng insde te camipas, he shali za

thie sadd armicls ammersd io e Cas Remmer when permitted
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Closwre of Department or € onrse Instisate

The Mapagemant w2t an ume ¢ the event of adverse enollmen of smudents. difficulr

wmks condinons o2 O
ranch department Iy

gpen smher oorrancale o flase domm A CouTse e 2

ang due consileration w tha esiplovees 2ffected by
sch 2z pcdon - £ s tewash re-mamvrg avd 2v-0f (mmperav &
permanent with adeguane tamspeniaton 35 per the rues sic However due advance nonca

wodd e siven o ope and af

2365 of such developmens. Mo comperiation wouid e

awardad to 2 faud off eorploves incase,

IJ
&

o Fap sunylovas reliies 102130 A AISMANVE SmplOVIIEDT HTuated i hs same

of sineared wathie & 1

o i he dows pol ot I o work 2 the new piate 3t die rppodied munE (unne

acemal workins heurs, &0 3t ogs A davy dwmz Ly off pened

Trausfer

The managemen! niy £

momer. whethe:

contiryance of tarvice and okar

transfer

Retirement

The Mapagemient mav im i dicrenol Zne Any Tumber extenson of semvice bevond e

rennng ags for such oamod A ks Seto any amploves
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11. Basic Code of Conduct ar SEWS
iy Worl Echacs
Ar the bamc leval SEWT swpem ms

subordipaie:. coll

pavess e oy wendenne areund for furdess chamer an

0o WAHILE AL

1; abowr comumment and accoumabitite, when te

& 15 full responsibiliny of the tagk astignad 10 her

sifors w compiere soan noe and M3 sansIRCrY

Temards, of SEWS. smplovess sheudd wot demgrate theo
CETMUZANCS 10 JUI5L rRating poor pornle wuho the orZanizanon Wy negative

cougeents wsd w0t doins aeaihing @ relaen 1o the orZapizaton that omid creae

predlams for e organirates I 1hs achen was made publsc
a} Persensd Condust - Geweral Gaadediyes

Tise dasic =z specided 1o the conmalr of amplevmen v, e

Appommiant Langr and wiat s enpected fom them i Zwen w the Role Job-char or
JeD-gescipron. AL emploves:
e e 0f journg Me sarvice of

e tems and condinon: dlong with 2 written and up-daved w04 description

w2 anpected 10 SETN TeCreCY-CU-SENVICE AZiBethant 2

EW'S o6 the manazement raservis the night o alrar

Ve L ThE DOfTin. WOTsInE Fours
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o N Barpeovee Class seve: shald leave the wation (wivere dwey are posied)
withowt priey pereugston of i supanor. Bedue leaving stamom, the omi-stanon
consazt address noast wocamably be 2% with the bnmediae penoe

+ o Emploves shall accept ouside work oo et emsself enzaeed woany busimess of
catlens, pad or honerary dversdy ar mdirectly, wirthout price wHinss peraassien of
Managsw e Jharran

o Yo Emplovee sbal lave anv provase fmancial dezlmas wath the persons  fnws

orzamEa o who o1 whwed ha s conamerrial prafessional relations with SGI for the

sade oy prarchase of ary warenal o equrpment of supply of abor / servicas or for any

oA PUrDeiE

» W mmploves shal dyad
DERIASON 2
23 confidenmwl and cassified Discosare of
aformanon far secysy
pusuahet 2
»  Enplovess

aierwize 15 & maor musendae md severely

rie SEWY 3 Miszen - Vinen - Objecuves and ms

HRE Pehoy o orespec of af matmers aod follew apd suppor in effzcnns

1 RnOwW ar

wpleimentaon of the rales g procedures lad down ro oy o these policies

»  Epployees azz sxpected w were 3EWS wth uanost horesty and faymhiuliv and shall
always endedtd 10 progeose the imerest 87 the company

o Safery and Secumyy of the SEN'S groperties. fire peotection pellaniar congol,
sy SBTEpie cordal relavons e headdn work epvaonment a2 the

erparsiainy of all

e Tor afe kespmz and &n verumable condines all e

parsen and (oliecky 2

«  Epmplovess 472 r2spon

el e IR Hoa

for wse, o

ok POy, Lapreps. err wideh may be miven bo hun
= The company shall have the nighi to dedust the cost of 2l
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such denns Boo koe fues a2 raks other 2ctien a5 may e deemad proper in the evenr
of fathiare to anotea fo roperm and renurmeng the same whendue

« Dugdmon

i srovidad to empiovees for discharee of thenw wuork

£ v vsad with care and difigently (wabout violating acy ras o
s Cyber Laws & PR Ao Unauthenzasd e of
CORPAnTY s 21 y prohabited

v Enmioiee deTvi-mnst Keep themasves wchmcallv ¢

Blatsel updated with the rechnolezeal mmovasor

all amen Ha meir e b
offus f2lg mroagn ooV Taunng conrses and other 2ieans knewnas TPC
o Supervisin: smpoevaes N Manages HOD: & Popopiis mas be fur fim
.mpm.zl 00 BgUITE L nking décistons, dsmvwing work, rewards and o
T wiuse Jaad by exanple and infivence subordinates pelia

e ipecial atennen to 1ssues of crmes “Stadest Ragzng'

a3 per the fenswed o aut b the movamsans g promete (amandens

and eaatwesh 03 2 ssisnnns pan of the 541 envivonmant

Emplevess whils nenlinz wich female emplovees, us veiavior and conducr doss pot
violate fies g fuaslines 33 ov Govarmumerr of India for puttng 2 check on vl

veer ar watkplaca. In case of any such smor the

barssment of famal:

slorable retoursa to pemal acdon a3 par the law of tha

Tmary proceciare

ity Free  Drog Free Warizln ¢
$GI copamets 758l 10 maln= e comprely Swede Frae Dz Fres Waork Eovuoniem o
Indors
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i} Diress Code

—————— o - Pm 2 — e

Erepleves dress oisst alizy wuk SEWS and hepce approprise dress code acceptadle o

the srudeny semnntur nsed b followed  Sooue resmonons on Amws at Work

o Tooushy e loess o 00 snor lothas

v Un-nucked dums

»  Too colowrfe ciothes (Amzs o i 100 dneht, too faded and 1w mendy)
o Poorly manched ourdin

o Clethes tuat are wern fo pirmnng. evarglsing

o Rizeed autioor wa

o Clpthes dar ooe worn Ll TARODE. sleening

s Amire that ramams matd

 chapgmg fshion svias

+ Han caps of2ay 5ind anless necessary considerms manare of work
v Oversized 2078550008

v Dy spast o

213 zode. whersby Jeaps. Swex

hes shou'd ner e wom 1nooffice

Laties are advised 10 wear cupservative Indian oo Western clodung. The Class IV smff

are provided with 5067w amfome

Winear dress cida for o male soplovesy |§ poeseiied the uie of meck iz Op all

werking Samrsats g ot AL cotlung ke feams, swant shurts and spom

shoes s
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All emplovess waecfa

Bormal azd aresaniabis oy

v} Misconduct
Such a copdier 1f Hav g

ZRuerdl LS

eNbRusIe

o Imsubardinanen mRie o werk or disobedience whether alone of with others. of

azy lawul arid raasorabis order of supenors

» Theft,

Isrmrn: ncifn: ths

Hardware 2045 5

o Habtitud, 27sepce

sancionad Leave witaut sufficanr cause and also habiraal twe amendance far wors

than 3 nmed inoa wead (moudng willfal absence from duny or taaking applicaten

far lmave or false momns

v ol

staikabo ders tow

Lo

+ Engagurz i wade mnsuding

the wriren oeammsson

exiernal akebolders e

O ey Lscaesn

S [mowledzs

qizney larnding or Somewing within the campus withour

af the Maragemens

expecied 0 ensire APTLOPLANG,

Zals within the puniaw of the

seant al. 2ot of ousconducy and ethey

aoadapiie parw

5 & unmauthonzed resapvon s of SGI propermy

n cormecaon with the

tave or abience without leavs or overuwying the

x bemefin Jow smugerys X parenn apd gther
coizztuon: and cenmdicanions. award of cenmmcs

Tebavior er wrongfully mearforme with the work of

? i..L"J"" HINE yvielancs

Plg@ DT e et i

min

For IIST/ 1IP/ IIMR

Chief Administrative Officer

Princioal
re\ns 'Lge—df Science

glrgng%lmology, indore

Saturday, 28 December 2024



= e b
Indore Institute of
Science & Technology

'~ |Indore Institute of
Science & Technology

Approved by AICTE, New Delhi, Aftiliated to RGPY, Bhopal, Recognized by UGC under Section 2(f)

2023-2024

i

Indore Institute of Science and Technology
Apooved by AICTE New Delu & Affisted o EGPV. Bhopa

{ ODE OF CONDUCT

o Hupger stk wohun s maimmens Go-siow. Dhama, Smv-in-Smibie o any reasen

whatzoevar, welid farnz, beanine, duearsrin? and behaving @2 disorderly

MRRSY InaiSe e campis of oriide with othar emplovee:

o Duistmbmuner or exhitinen or 3:l5, Pemphlers, Deseers and  or sch other thunzs
; dimg makme falze derogatery. delimatery of
STiMINOR

e of

L parson any miormanon @ regard o S0I

actvire = samaely (0 e aduisien precess. fee and persormel maners, polies

mant or destracton of racords of SGL

« Smoking i the premizes of the mstmue waidines & Slespies, nappins or dozng

. for mpv offanse wvolving mom] nopinge

. Adia] opmveivenen: (0 A 30t of morsl nopEnide
makins feas and gy cde Temasks ik o S (L BATICUSY - (noecen
rEEATks 19 Felidle Su0vER

v Bomewing mopsy Fom F siarinate

v Drupkennsss ar imowicimen of gambling while en dury Readinz of Novels,

zi¢ en dury wcluding unlaw il use of iremet
»  Fefusal v uniarge o r £GP
o Refsal

SPESSILITORS ¢ anvhody which 2 iKelv 10
bng dt
o Refusal o be

from one L1snTE 30 oihar campis

tenn onE positen o anothay. from deparonen 1o anetler

£

o Divulging of 3fEcual seirer o made decrer or oving our informanen or. PR of 5GT
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¥i) Popishment:
If am empleves

R mulny o he Mator Miscongucs the fellowing pumshmens can

he adpmzes

Dismzssal or Discl

Ll ot be g must

vigProvedare for Taiing Disciplinvary Actoe
Where 2 disclylzary grocs HEIng am employves ks comteeplated. the emplovee 5

T vnder supension. bewater 3 clarze sheet kas 1o be smrved om A wathin 0 davs

G the dare of susperson and 2

| SNATIY Comrintes 15 copsiimuted

Employse i siver az op romadny for syplacing the ciroumstances alleped apauns ban:

B ocase of ref

2: of charze-sheet amad emploves ot appswring m

parmcpeate (@vam wizh suipieyee of hui chowcel. the encury will procsed ex-

pars

-y of the cnmunal procseding and on the hagm: of

42, the managenient (afel dpplving it discrenon) wi.
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wiii} Termination of Service & Fesiznaton
TWhars % becemss patessar o mrweint de service of 2 permamem workman due w wach

redasens ofar thar M chaen of ciese dowpn, develops zemous defect w

eye-sighn of hearmy or aeni i cvoete . omanths pohie 8 writing shall be gven

by the Mo prmeni o salaey thereaf ro the emypipves concarned, along wah other

benefits 25 Ziven 1 2 remanchad epiplones

The servxces of ¢ Dermansp! amoloves may be mominted by the Mapazement by 3

o cenrmed 1E-healh Joss of senfidernte er any mbher

mopd's nodes oy the Te

Durns the prolacon pangd hE empiotment an be tenmnared by ember side with ome

wopth potie e Ay o bes therse However, the novice paried sbali de for 2 monts o

saiary i ey of daan o the emnlovuient i3 termuated by either aide after rthe coufirmanon of

the smipioves

In case where ar emploves 1451 szmation o acoepred ther 12wl be peceszary
serd i 3 lemer acceping ts

THataR. v be after an exi mgerviaw A resispaman
oRce submined, cannod be windrwwn mcept wih the comiemr of the Nlamasement and

giving reasans i sappart of Se wdiinaal before the atcepnnce

ix) Job Kesponsibility of the Teacuing Dmploves:

Jol Respoasibilities sud Duges of Professor . Dean Hod
+ Prowdmg eadersbip m teth penzmndiae and gnder graduate imorelevar Beld of
peLialEATen.

v Basearch and reszarch suidance

S — ; = Pazelt —

Phingip,)

e 3
Lo o Mnghi 5
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IEf and Techno e
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o Comsuiancy services
o Teaching ipchudine liboratasy davsloyment & writme of books & monezraph
« Evaluatons of ruizomals, asyizmotapss oumals, answer papsr:

+  Imeracnon with oy

« Smdent’s conn:

«  Imreachon with ot

o Orzarizing senupsrs Wit
professgual

» Publishinz papers i mattonal 2o turentational jouwrnals

o Felewship of profassionald bodies

«  HEevew of acadsu denmuenr periodical

+  Mamrenance of deac oz
chargas
« Tooprepars & dispiay oomcss wark ioeers amendancs shaet: &1 panmaimns 1o th

fthe deparmpin:

+ Toorzanlze for

+ Tounderake s

LE AT v pr)RcTs o dennfy vaneus fandie a2
arness funds for tie develepumer of the deparnnent metnibens
o Apy other dunes 43

» Orgapize parenrs meet HE pest i psocamonwih T & P

the Prmgioal Tow e 1o nns

Job Responsibaities of A-wonate Profes or Assistant Profesior
» TIECENE ApA ST T SERiAnC S oF TI 0N 28 DT MIVETITY Dot

A e+ e Fage 27

Nl L mvarsmes at stare, aanomal and inrsmationai levels
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2. Roles and Responsibilities of Various stake holders

r.

A. Governing Body/Management

The Governing Body (GB) of IIST ensures the institution meets the
contemporary demands of technical education. Key responsibilities include:

i.  Approving the annual budget and reviewing audited accounts.
ii.  Approving new programs, salary structures, faculty and staff appointments, and

scholarships.

iii.,  Reviewing and approving fee structures for programs, hostels, canteens, and
transport.

iv.  Approving strategic plans, awards, special interest groups (SIGs), and welfare
measures.

B. Director General

The Director General (DG) serves as the signing authority on behalf of the GB.
Key duties include:

i, Guiding the institute in alignment with its vision and mission.
ii.  Monitoring the overall functioning of the institute.
ii.  Being an honorary member of the Internal Quality Assurance Cell (IQAC).

C. Principal

The Principal is responsible for academic leadership and administrative
oversight. Responsibilities include:

i.  Overseeing academic activities in compliance with AICTE and RGPV norms.
ii.  Ensuring discipline, attendance, and performance of faculty and students.
iii. ~ Managing faculty and staff’ requirements, and promoting R&D, industry
interaction, and entreprencurship.
iv.  Overseeing admissions, cxants, and compliance with university regulations.
v.  Managing departmental budgets and facilitating faculty development programs

(FDPs).
vi.  Implementing the ERP system in coordination with relevant departments.
vii,  Organizing conferences, scminars, and guest lectures.
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D. Heads of Departments (HODs)

HODs provide leadership within their departments. Key responsibilities
include:

i.  Preparing academic calendars and managing departmental budgets.
ii.  Ensuring proper workload allocation and coordination of academic activities.
i Organizing seminars, conferences, and workshops, and promoting research
culture.
iv.  Ensuring adherence to course syllabi and conducting regular faculty
performance reviews
v. Managing department staff, students, and maintaining department visibility.

E. Faculty

Faculty members are responsible for delivering lessons and supporting students’
academic progress. Responsibilities include:

A. Engaging classes regularly. preparing lesson plans, and completing syllabi
within the given time.

B. Conducting internal assessments, managing discipline, and guiding students in
academic matters.

C. Encouraging students to attend conferences and engage in research.

D. Coordinating various departmental activities and committees.

E. Technical Statt / Laboratory Staff

F.~ The Lab In-charge is responsible for laboratory management and safety. Duties
include:

G. Maintaining lab inventory, equipment, and cleanliness.

H. Ensuring safety protocols arc followed and assisting faculty during lab sessions.
Keeping records such as stock registers and ensuring proper equipment usage.

—

F. General Manager, Finance

The General Manager oversees 1IST’s finance and accounting functions. Key
duties include:

i Managing financial compliance, budget preparation, and account audifs.

ii.  Overseeing fee collections, insurance, and financial risk management,

iii.  Ensuring the proper implementation of accounting policies and financial
transactions.
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G. HR Manager

The HR Manager is responsible for staffing, recruitment, and employee welfare.
Responsibilities include:

i.  Coordinating faculty and staff recruitment in compliance with regulatory
bodies.

. Managing HR policies, employee leave records, and annual appraisals.

iii.  Handling legal issues related to statf and faculty, including salary and
grievances.

H. Registrar

The Registrar manages academic and administrative records. Key
responsibilities include:

i.  Liaising with regulatory bodics (e.g., AICTE, UGC, MHRD) and overseeing
student records.

ii.  Managing student admissions, certificates, scholarships, and grievance
resolution.

iii.  Coordinating with various departments for academic and administrative
support.

I. Chiet Administrative Officer (CAQO)

The CAO handles operational management of the institute. Responsibilities
include:

i.  Overseeing security. housckeeping, and statutory compliances.
ii. ~ Managing hostel, sta{f quarters, and campus maintenance
iii.  Implementing ERP systems and managing vendor relations,

J. Chief Marketing Ofticer (CMO)

The CMO is responsible for marketing and public relations. Key duties include;

i.  Developing and implementing marketing strategies and conducting market
analysis.

ii.  Coordinating advertising campaigns and engaging with target audiences
(students faculty parents etc)
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Director of Corporate Relations and Team

The Director and his team bridge the gap between students and industry for
placements and internships. Responsibilities include:

Organizing campus placements, internships, and career fairs.

Driving industry tie-ups for training, research, and consulting.

Preparing students for job placements and monitoring their performance 1n the
corporate sector.

Director, Career Development Cell (CDC) & Team

The CDC team focuses on students' professional development and soft skills.
Responsibilities include:

Organizing soft skills training, personality development progrars, and aptitude
training.

Arranging competitions, motivational events, and faculty development
programs.

Supporting students in carcer exploration and placement preparation.

. Public Relations Ofticer

The PR Officer manages all public communications. Responsibilities include:

Designing and distributing publications and media materials.
Coordinating with media agencies and handling social media and press
relations.

System Administrator

The System Administrator manages 1T infrastructure and data security. Key
duties include:

Overseeing computer systems, software, hardware, and networking.
Ensuring data security, maintaining the ERP system, and providing [T support.

Librarian

The Librarian oversees the management of the library, including:
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1. Organizing library resources such as books, journals, and other study materials.
ii.  Ensuring proper access and maintenance of hibrary services for students and
staff,

P. Exam Controller

The Exam Controller manages the examination process. Responsibilities
include:

i.  Ensuring adherence to university examination standards and preparing
necessary materials (question papers, answer sheets, etc.).

1. Coordinating with faculty for examination arrangements and maintaining exam
data.

Q. Hostel Warden

The Hostel Warden ensurces the well-being of students in the hostel. Duties
include:

i.  Managing room allocation, food quality, and discipline within the hostel.
i, Ensuring student safety and sceurity, and addressing grievances.

R. Sports Officer
The Sports Officer promotes sports and wellness activities. Responsibilities include:
i Organizing sports cvents at local, state, and national levels.
ii.  Managing sports budgcts‘ coordinating with national sports bodies, and

fostering a culture of health and fitness.

S. Central Store Officer

The Central Store Officer manages inventory and procurement. Responsibilities
include:

i.  Overseeing purchasing, budgeting, and ensuring quality control of materials,
ii.  Coordinating stock verification and maintaining accurate records.
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3. There is a committee to monitor adherence to the Code of Conduct
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